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	 1.	 Login to device

	 2.	 Select the SETTLEMENT button

	 3.	 Settle individual payment types or settle all 
(FIGURE 6-1)

Auto-Settlement

FIGURE 6-1

Settlement

Must be set-up through mxmerchant.com

	 9.	 Tap PAYMENT (CONTINUED…)

		  CHECK

	1.	 Input required fields and select authorize

	2.	 Select continue

	3.	 Select complete

	4.	 Add email/phone number by tapping the plus 
sign (+) or skip receipt (phone number must 
be able to receive SMS texts; not appropriate 
for land lines)

	5.	 Select finish



	 1.	 Login to device

	 2.	 Select the REPORTS button

	 3.	 Select desired report

	 4.	 Define the date range you wish to view and select 
SEARCH (FIGURE 8-1)

Reporting
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	 1.	 Login to device

	 2.	 Select the LOOKUP button

	 3.	 Select to search by customer info, order, or 
inventory and select SEARCH (FIGURE 7-1)

	 4.	 To start an order for a customer:

1.		 Search for the customer name

2.		 Select the customer and select NEW ORDER 
at the top of the customer information 
screen

FIGURE 7-1

FIGURE 8-1

Searching Orders
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	 1.	 Login to device

	 2.	 Select the ALERTS button to view any 
alerts that have been sent to you

	 3.	 To delete an ALERT, Swipe across with 
finger and select DELETE

	 1.	 Login to device

	 2.	 Select the SETTINGS button

	 3.	 In the SETTINGS menu  (FIGURE 9-1) you can:

	 •	 Toggle between sale modes (retail and 
express)

	 •	 Change the DEVICE NAME

	 •	 Change tint color

	 •	 Choose to always require signature

	 •	 Choose to always remember username

	 •	 Select session timeout DELAY (on app 
close, 15, 30, 45, or 60 minutes)

	 •	 Add usernames (if your login has the  
proper permissions)

	 •	 Set tAX RATE

	 •	 Set DISCOUNTS

	 •	 RESET DEVIse

FIGURE 9-1

Viewing Alerts

Managing Program Settings



FIGURE 10-1

FIGURE 10-2
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	 1.	 Login to device

	 2.	 Select the SETTINGS button

	 3.	 Change SALES MODE to EXPRESS (FIGURE 10-1)

	 4.	 Select the MENU button at the top of the screen 
to return to the MAIN MENU

	 5.	 Select the SALE button

	 6.	 Sale screen now accepts credit card payments 

(FIGURE 10-2)

Express Sale Mode
NOTE: EXPRESS SALE MODE is for the benefit of 
merchants using MX iPOS as a traditional payment 
card terminal with no inventory integration.



A Final Note
It’s important you know we’re here to help. For service, 
support or anything else you might need, please visit 
prioritypaymentsystems.com or call 1-800-935-5961.



prioritypaymentsystems.com


